Dear name / To whom it may concern, (Greeting)
My name is Bob Jones (Introduction). I am currently a grade eleven student at Chateauguay Valley Regional High School in Ormstown, Quebec. I am researching eating disorders for an English assignment (purpose, and topic of interview). I found your contact information on the anebquebec.gov website and would appreciate if you would take some time to answer a few questions on the topic (proposing interview). It is possible to complete this interview in person, by email, on the phone, via skype, via social networking (giving them options). 
Please feel free to contact me at phone # or via email at address (contact information). 

Thank you for your time and I look forward to hearing from you (Conclusion, polite, lead into them contacting you). 

Sincerely (salutations),  

Bob Jones
514-555-1234

bob.jones@email.ca
